
Keep Your Student Data Tidy 

with Google Sheets

https://tinyurl.com/2acxp53n

Sign-In / Attendance:

https://tinyurl.com/b3wj42uu

Access to Blank 

Documents:



Agenda
• My Favorite Character

• The Master Student List

• Recording Attendance and 

MaineSTARS Entry

• HiSET Test Score Records and 

MSG 1d

• Additional Tracking Docs

• Questions and / or Google 

Sheets Tool Demonstrations







Virginia

New York

Wyoming

Maine

Wyoming (Again)

Montana

Maine (Again)





The Master Student List

• Origin in our program: the 

famed Peg Junge

• Where does it fit at RSU 13?

• Why, when we have 

MaineSTARS?

• Document review: General 

Information, CASAS Testing, 

HiSET Testing, Federal and 

State Reporting Data, and 

MaineSTARS Tickets



Full Intake by 

Academic Advisor

New or Updated 

Student File Sent to 

Program Assistant

Program Assistant 

Enters into MaineSTARS 

and Master Student List

Where Does It Fit At RSU 13?



Why, When We Have MaineSTARS?

• Consolidated information

• Detailed, not comprehensive

• Collection at intake saves time

• Track qualitative data

• Easy to add new columns

• The 16-20 report

• Sort and filter



Attendance Sheets

• Origin in our program and 

purpose

• Where does it fit at RSU 13?

• Why, when we have 

MaineSTARS?

• Custom range sorting: your 

new best friend



Instructor Holds Class, 

One-to-One Tutoring, 

or Student Advising

Instructor Enters 

Attendance into the 

Google Sheet

Program Assistant Sorts 

and Enters Into 

MaineSTARS

Where Does It Fit At RSU 13?



Why, When We Have MaineSTARS?

• Checkpoint for Program 

Assistant to catch errors

• Class dropdowns exactly match 

MaineSTARS class names

• Dropdowns prevent clerical 

errors or abbreviations

• Includes content

• Accessible hours calculations 

for diploma completion 

students



1. Select range you want to sort



2. Data > Sort range > Advanced range 

sorting options
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J = Hours Entered Checklist

G = Class

B = Last Name

A = Class Date



4. Profit! Your attendance is now sorted into how 

MaineSTARS accepts entered hours





New: MSG 1d

• New this year: passing a 

HiSET subject test counts as a 

Measurable Skill Gain!

• Digitally recording student 

scores makes reporting the 

new MSG 1d easy



Suggested Organization

• English Language Learners 

Class Attendance

• HiSET / HSDC Class 

Attendance

• Intake and / or Advising 

Appointments Attendance

• MCCA and Workforce Class 

Attendance

• CASAS Testing

• Enrichment



Benefit at Year-End



Additional Documents
• MaineSTARS Class List

• CASAS Testing Alerts



Questions?


